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3.2. Active Voice/Passive Voice 

 
Overview 

 

The feedback comments within this lesson module fall under the third draft process for passive 

construction. Students often write without planning. Students may also write with some form of 

planning. However, it is hard to prepare for those areas of the paper that require additional 

planning and preparation.  

 

Understanding a literary work requires more than a skim of the passage. You must read the work 

for understanding. When an instructor writes “Passive Voice,” this means that development of 

content needs to reflect better preparation and attention to grammar concepts. In the same way 

that you create a prep statement for a quote, integrate the quote, and then follow up the quote 

with commentary and/or analysis, sentence-level issues need the same preparation and foresight.  

 

Revising your paper for general grammar issues and specific passive voice issues requires skill. 

The development of writing skill always requires further attention on the literary work, the 

writing strategy, and the adherence to the assignment. 

 

Revising the third draft will require returning to review the assignment sheet/instructions, 

reviewing the instructor’s feedback, and deciding when and what to delete to make the paper and 

the ideas within it effective. This lesson module represents a discussion on passive voice.  

 

Consider “Active Voice/Passive Voice” feedback comment as useful for honing your ability and 

skill to revise passive voice, create active voice sentences, and manage all sentence-level issues 

within the third draft. 

 

 

Learning Objectives 

 

By the end of this lesson, students will be able to do the following: 

 

• Review the third draft for issues with passive voice. 

• Review the third draft for issues with other sentence-level construction. 

• Apply the instructor’s feedback 

• Design a revision plan. 

 

 

Tools You Will Need 

 

You will need your third draft (graded/not graded, in progress). 

You will need circled, highlighted, or squared any area where passive voice is present.  

Instructor feedback 
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To understand the difference between “active voice” and “passive voice,” you must have a firm 

comprehension of grammar.  

 

Within a sentence lies the following:  

 

1) grammatical subject (i.e., person, place, thing, or idea),  

2) information that tells us who and what the sentence is about, and a         

3) verb in a specific tense that determines the action of the subject.  

 

The “verb” indicates the time in which an action took, takes, or will take place. It is usually in the 

past, present, or future tense, respectively. When you can understand the many functions of the 

“verb,” then you will know how to correct a sentence presently in the passive voice and change it 

into a construction that reflects the subject of the sentence performing the action.  

 

Below is a brief grammar lesson, based upon the instructions and definitions outlined in Paul 

Gary Phillips and Joyce B. Phillips’s Essentials of Tutoring: Helping College Students Develop 

Their Writing Skills. To safeguard against copyright infringement, we have changed the 

sentences and corresponding explanations. In other words, we have included our own 

explanations.  

 

Following this lesson is an example of how to correct a sentence that reflects passive 

construction and how to convert the sentence into active voice. 

 

 

Simple Tenses: Past, Present, Future 

 

 John went to the store. 

 John goes to the store. 

 John will go to the store. 

 

 

Perfect Tenses: Past Perfect, Present Perfect, Future Perfect 

 

 John had jogged to the store. 

 John has jogged to the store. 

 John will have jogged to the store. 

 

 

Progressive Tenses: Past Progressive, Present Progressive, Future Progressive 

 

 John was jogging to the store. 

 John is jogging to the store. 

 John will be jogging to the store. 
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Perfect Progressive Tenses: Past Perfect Progressive, Present Perfect Progressive, Future 

Perfect Progressive 

 

 John had been jogging. 

 John has been jogging. 

 John will have been jogging. 

 

 

Irregular Verbs 

 

Irregular verbs are verbs that do not end in –ed but can take on past and participle verb forms. 

 

 John chose to jog. 

 John chooses to jog. 

 John will have chosen to jog. 

 

 

Transitive and Intransitive Verbs 

 

 John jogged and ran into the wall. Transitive: the wall (object) receives action of the 

verb. 

 John jogs slowly. Intransitive: “jogs” is intransitive because the action is complete in and 

of itself; the sentence requires no object. 

 

 

Verbals: Participles, Gerunds, Infinitives 

 

Participles, gerunds, and infinitives do not function as verbs in a sentence. They do not indicate 

tense or when an action begins or ends. Instead, they function as nouns, adverbs, and adjectives, 

depending upon a particular context. 

 

 The excited jogger ran into the wall.  This is a participle. Although –ed is at the end of  

“excite,” this verbal functions as an adjective,  

describing the noun “jogger.” The main verb of the 

sentence is “ran.” 

 

 John loves jogging.   This is a gerund. “Jogging” functions as a noun 

without the need of a helping verb. The main verb is 

“loves.” 

 

 John wanted to jog on Monday. This is an infinitive. The main verb is “wanted.”   

For example, the infinitive “to do” is not the same 

thing as the verb “doing.” 

 

Verbals also include Finite and Nonfinite Verbs. 
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Finite Verbs 

 

 John jogged. (John decided to jog.) The action is complete or finished. 

 

 

Nonfinite Verbs (participles, gerunds, infinitives) 

 

 Jogging three hours makes John tired. Although we know how long John has been 

jogging, the sentence does not indicate standard verb tense. The sentence does not 

indicate when John started. 

 

 

Helping Verbs 

 

The following bulleted list consists of standard helping verbs:   

 

 “do”  

 “have”  

 conjugated forms and tenses of the “be verb”: is, am, are; was, were 

 “modals”: might, may, must, should, could, would, will (shall), can    

 

The examples below illustrate the different ways a verb can function in a sentence with the same 

grammatical subject. 

 

Fred cleans the store. Present tense action 

Fred is cleaning the store. Present Participle + linking be verb “is” 

Fred might clean the store. Helping Modal: “might” 

Fred was cleaning the store. Past tense action; Linking be verb: “was” 

Fred cleaned the store. Past tense action  

Fred will clean the store. Future tense action 

 

 

Definition of a Passive Construction 

 

When a student/writer creates a sentence that uses a form of the helping verb “to be,” or uses one 

of the modals with the past tense form of a main verb (-ed), then he or she constructs a sentence 

in the passive voice. When using passive voice, the grammatical subject receives the action but 

does not perform the action. Below is an example of a sentence in the passive voice as well as its 

active voice counterpart:  

 

Passive Voice Active Voice 

 

The store was cleaned by Fred. 

 Linking verb “was” in the form of a helper 

with the -ed form of a main verb  

 

Fred cleaned the store.  

Past tense action verb. Fred is performing the 

action.  
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Notice that the preposition “by” and the position of the subject are keys to understanding that the 

first sentence represents a passive construction.    

 

In the first example, “store” is the subject of the sentence. It receives the action. However, in the 

second sentence, “Fred” is the subject of the sentence, and “he” performs the action. He cleaned 

the store. A passive sentence is easily correctable once you understand who the subject of the 

sentence is and what you want him or her to do.   

 

 

Tips for correcting your sentences 

 

 Remove the helping verb and the preposition. 

 Focus more on the subject of the sentence. 

 Determine what you want the subject to do. 

 Make your subject performs the action. 
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Regina Y. Favors has served as a college English instructor for a community college, teaching 

first-year composition. Regina has both a B.A. and M.A. in English from San Diego State 

University. Regina’s current activities focus on developing a digital learning platform for first-
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About Favors Writing Center  

 

Favors Writing Center is an online resource for first-year composition instructors and students 

engaged in the revision planning process. Favors Writing Center is a product of Favors Learning 

Center Online Products, a product of Favors Learning Center, which is in development. 

 

Social Media 

 

You can find our products on the following social media sites. Thank you for visiting our sites. 

 

Websites 

 

www.reginayfavors.com 

www.favorscompositionlectures.com 

http://www.howdoyoulearnresearchproject.com 

 

Social Media 

Facebook: https://www.facebook.com/ryfavors/ 

Twitter: https://twitter.com/reginayfavors 

Linktree: https://linktr.ee/reginayfavors 

Instagram: https://www.instagram.com/reginayfavors/ 

 

YouTube Channels 

Regina Y. Favors Channel 

Favors Film Analysis Channel 

Favors English Lectures Channel 

Favors Financial Recovery Channel 

 

This site, related sites, and channels are in development. 

 

Donate 

 

All Favors Learning Center Products are in development. We appreciate your donations in 

helping us bring this vision to greater progress. Thank you.  
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